LOS ANGELES UNIFIED SCHOOL DISTRICT
BULLETIN NO. 716 ATTACHMENT B
January 8, 2004
SOFTWARE POLICY AND CODE OF ETHICS

The Los Angeles Unified School District licenses the use of computer software from a
number of third parties. The software developer normally copyrights such software.
Federal law and District policy prohibit the unauthorized copying and use of computer
software programs. Any employee found copying software (other than for backup
purposes) and/or giving software to any other person is subject to appropriate
administrative and/or disciplinary action, up to and including dismissal.

All employees and students shall use software only in accordance with its license
agreement. Unless otherwise noted in the license, or in the event that software arrived
without a license agreement, any duplication of copyrighted software, except for back up
and archival purchases, is a violation of Federal law and District policy. This signed
Code of Ethics will be filed with the Site Administrator.

1. I will use software according to the provisions of the license agreements.
2. I will not make unauthorized copies of software under any circumstances.
3. I recognize that the District will not tolerate the use of any illegal software copies

on District computers.

4. I understand that anyone found copying software other than for back-up purposes
is subject to administrative and/or disciplinary action, up to and including
dismissal.

5. I understand that anyone found making illegal software copies may be subject to

civil and criminal penalties up to $250,000 per work copied and/or termination
from the District.

Your signature below certifies that you have knowledge of the foregoing Federal law
provisions and District policy concerning the prohibited and unauthorized copying and
use of computer software programs and that you will comply with them. If you are
unsure about the scope of a license, you must check with the site administrator designated
to answer questions regarding Copyright compliance. You may also call the Software
Copyright Compliance Section toll free at 1-877-SW-LICENSE (1-877-795-4236).

Name: Signature:
(Please print)

Date: Site:

Signature of Site Administrator:
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