OPENING DAY PROCEDURES

Wednesday, September 7, 2011


1st HR/STAR
8:00
-
8:30
=
30 minutes


Period 1
8:35  
-
9:25
=
50 minutes


Period 2
9:30  
-
10:20
=
50 minutes


Nutrition
10:20  
-
10:40
=
20 minutes


Period 3
10:45  
-
11:35
=
50 minutes


Period 4
11:40  
-
12:30
=
50 minutes


Lunch
12:30  
-
1:00
=
30 minutes


Period 5
1:05  
-
1:55
=
50 minutes


Period 6
2:00
-
2:50
=
50 minutes


2nd HR
2:55  
-
3:00
= 
5 minutes

ALL HR/STAR TEACHERS 

· You will receive Program Cards (buff colored) for each student

· Print out a five-column roster from ISIS before the start of school on Wednesday

DURING THE FIRST HR/STAR PERIOD:

· Distribute the large part of the buff Program Card to each student. Teachers retain the smaller tear-off portion of the Program Card.  Instruct students to have each of their teachers sign or initial the card in the appropriate spot next to the teacher’s name.

· Send all unclaimed Program Cards to the Attendance Office at the end of 1st HR/STAR

OTHER INFORMATION:

Not later than 15 minutes before the end of each class period:

· Take attendance on ISIS and the five-column roster.

· Continue taking attendance on both ISIS and your five-column roster for the remainder of the week.

Students who are absent all periods on the first day of school are considered “No Shows”.  These students will disappear from your ISIS class rosters.

· DO NOT ALLOW STUDENTS NEW TO VNMS TO USE PROGRAMS FROM THIS SUMMER’S ORIENTATION.  These cards are lined with color marker. Please discard these lined program cards and replace with current programs.

· If a student loses the Program Card, send him/her to the Counseling Office.

· If a MAJOR error in programming is found, have the student fill out a green “Programming Pass” and send it with the student to the Counseling Office for a corrected program.  A major error would be double math, history, etc.

· NOTE: Retained students may have duplicate class but different GRADE LEVELS for those classes.

· Student requests for program changes will not be accepted until Monday, September 19, 2011.  Please do not mark changes on any student’s program.

SECOND HR/STAR PERIOD:

· Have students record their programs in their notebooks.  Please check to be sure that all students have a copy in their notebooks.

· Collect all the Program Cards.  Check all cards for completeness and teacher signatures.  Incomplete cards should be returned to the students on Thursday, September 8, during the first HR/STAR period to complete the process

PLEASE RETURN THE COMPLETED PROGRAM CARDS TO THE ATTENDANCE OFFICE BY THE END OF SCHOOL ON FRIDAY, SEPTEMBER 9.

